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Welcome to the Academy of Excellence! 

 

We are pleased that you are giving us the opportunity to assist 

you in the education of your child. Our goal is to provide both 

academic excellence and an environment where children can 

grow spiritually, mentally, and emotionally. We believe that 

children can best reach their potential when the home, the church, 

and the school are in agreement. The staff and teachers at the 

Academy of Excellence are serious about creating a positive, 

nurturing, learning atmosphere for the students. 

We recognize the investment and sacrifices that are necessary on 

the part of parents in order to provide their children with a quality 

Christian education. We value that investment and we are 

committed to work to continually improve all aspects of the 

education students receive at the Academy of Excellence. 

We are honored by your trust and look forward to assisting your 

family with the spiritual and academic education of your children. 

 

 

 

“Building good character and a solid academic foundation  

       in future leaders” 
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ACADEMY CLASS CREED 

I am an Academy of Excellence student. 

I am a bright child. 

I am fearfully and wonderfully made. 

There is no one I would rather be than me. 

I am loved. 

 

I am a winner. I will not allow myself to think of failure. 

Today I have the courage to be the best that I can be. 

I am responsible for my own actions. 

I am going up in life as I choose the right things. 

 

I believe I must start today to prepare for my future by seizing 

 every opportunity to learn and grow. 

I will use each day to the fullest. 

I pledge to accept the challenge to become a productive, godly 

 citizen and a lifelong learner. 

 

This is my time and my place. 

I believe I am a capable and dependable student full of 

 possibilities and potential. 

With God’s help, I will succeed! 

 

 

 

 

“Then this Daniel distinguished himself above the governors and satraps, 

because an excellent spirit was in him; and the king gave thought to setting 

him over the whole realm.”      Daniel 6:3 NKJ 
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ACADEMY OF EXCELLENCE 

 
School History:  A need to help create a desire for learning in preschool 

students led to the formation of Creative Learning Preschool which opened in 

September of 1993 with 9 students and a staff of two! Gloria Taff provided the 

academic element and Lisa Severe provided the creative touch. The following 

year, with the addition of a Kindergarten class, Creative Learning Preschool 

became the Academy of Excellence. Each year an additional grade was added, 

and today the Academy of Excellence has classes for Pre-3 through eighth 

grade. The first eighth grade graduation was held in May of 2003 with four 

graduates. 

 

Vision: The Academy of Excellence strives to provide an excellent academic 

education in a positive atmosphere. Low student to teacher ratios allow teachers 

to work with students on an individual basis. The A Beka curriculum provides 

continuity through each grade level with rules, concepts, and ideas reviewed and 

further developed each year, providing a solid academic foundation. Biblical 

principles and strong character are taught through the curriculum, daily Bible 

study, chapel services, and the example of godly teachers. 

 

Faculty: One of the most valuable assets of the Academy of Excellence is its 

dedicated teachers. Their commitment to providing the students with the best 

possible education is evident in their performance as teachers. They are 

genuinely interested in their students’ academic success. Their commitment is 

expressed by the time, energy, and sacrifices they make each year. 

 

Curriculum: The Academy of Excellence uses the A Beka curriculum, 

which sets the standard in excellence in the publishing of material for Christian 

schools. The skilled researchers and writers do primary research in every subject 

and look at the subject from the perspective of God’s Word. A Beka materials 

have been developed as a result of 50 years of actual classroom experience, and 

A Beka Book is one of America’s largest and most respected sources of 

curriculum for Christian schools. The Bible is presented in an age appropriate 

manner and is the foundation for all other learning. Each grade level is a 

continuation of the previous one. 
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Parental Responsibility 
 

A student’s success in school is dependent on the school and parents 

working together. We are honored that you have given the Academy of 

Excellence the opportunity to have a part in your child’s education, and we 

take that responsibility very seriously. In order to achieve the best results, 

we need your cooperation and help. You will greatly enhance the 

effectiveness of this school by helping in the following ways: 

 

1. Pray for the school administration, the teachers, and the students. 

2. Work cooperatively with your child’s teachers to help your child 

achieve optimum success. 

3. Please attend all requested conferences and respond to parental 

notification forms and disciplinary reports. 

4. If you have a question, comment, or complaint, please go directly to 

the person or persons involved to discuss it. Do not air complaints to 

other parents or to the students. Doing so creates unnecessary strife 

and resolves nothing. 

5. Parents are asked to help with all fundraisers. 

6. When letters are received from the school, please read them and 

mark your calendar with the information and events that are included. 

7. Please endeavor to have your child at school on time, and be prompt 

to pick your child up on time at the close of the school day. 

8. Please notify the school in the following instances: 

 Your child will be absent. 

 Your child should not go outside to play. 

 Your child is to leave school early. 

 Other adults need to be added to your child’s “pick-up 

list”. (This change should be made in person.) 

 Any of your contact information has changed. 
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Excellence of Character Code 
 

The Academy of Excellence strives to provide a quality education in a positive 

atmosphere. It is essential that principles from God’s Word are observed by both 

students and staff. 

 

One of the prerequisites for a successful life is self-discipline. This principle is learned 

by submitting to the authority of the home, school, and church. The expectations listed 

below are established in order to maintain order and provide guidelines for behavior that 

will contribute to the development of godly character. Our goal is to assist and partner 

with parents who are endeavoring to develop strong character in their children. 

 

Students at the Academy will be expected to observe the following rules of conduct at 

all times, and in all places, on or off campus, including all school sponsored events. 

1. I will endeavor to discover my God-given talents, develop those talents, and 

devote them to honoring God and building a better world. 

2. I will show respect to all adults and submit to those in authority. 

3. I will act in an orderly and respectful manner, maintaining Christian standards in 

courtesy, kindness, language, morality, and honesty. 

4. I will strive toward unquestionable character in dress, conduct, attitude, and 

respect for authority. 

5. I will show care and concern for others in my words and actions. 

6. I will observe the dress code of the Academy of Excellence and will reflect 

Christian modesty and values in my appearance. 

7. I will not engage in discussion about cheating, lying, stealing, or lewd behavior, 

nor will I participate in or tolerate such behavior. 

8. I will refrain from the use of profanity, vulgarity, suggestive speech, sexually 

explicit language or any other type of writing, print material, innuendo, or 

conversation which is inappropriate for a Christian. 

9. I will respect the property of the Academy of Excellence, staff, and fellow 

students. 

10. I will not engage in the use or possession of tobacco, drugs, and/or alcoholic 

beverages. 

11. I will not engage in any inappropriate public display of affection. 

12. I will endeavor to cheerfully obey directions and cooperate with others. 

 

 

Students will be asked to read these expectations and sign a copy of them for their 

permanent file at the beginning of the school term. 
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Guidelines for Student Behavior 
 

The Academy of Excellence requires a high standard of behavior from each student 

enrolled. Students are expected to work diligently at the task of learning, cooperating 

with teachers, and following the Golden Rule in relationships. All behaviors that 

contribute to a positive learning environment are encouraged. Any behaviors that 

detract are unacceptable. All students should be aware of and adhere to the following: 

 

A. Students shall treat the teachers and staff of the Academy of Excellence with 

courtesy and respect at all times. Talking back or arguing with teachers or staff is 

unacceptable. 

B. Students shall promptly and cheerfully obey directions, instructions, and requests 

of their teachers. 

C. Students shall respect the rights and property of others. 

D. Cell phones may not be used during the day by students. If a cell phone is seen 

in use or is heard ringing, it will be taken by the staff and held in the school office 

where it may be claimed by the student’s parents. The same rule applies while 

students are riding the Academy vans. 

E. Lap tops may be used at the discretion of the teacher in charge. 

F. Students are not allowed to chew gum in the school building. 

G. Students are restricted from writing and passing notes during the school day. 

H. Students who willfully destroy property will be dismissed until restitution is made. 

I. No weapons (toy or real) are allowed. 

J. Movement in the halls, whether between or during classes, must be done quietly 

and in an orderly manner. 

K. Misbehavior on the Academy van will not be tolerated. 

L. Overt public displays of affection are inappropriate and will result in disciplinary 

actions. 

M. Back-talk, disrespectful or foul language, and threatening actions will not be 

tolerated in the classroom. 

 

 

 

Honor Code 
Academy of Excellence students are on their honor not to cheat, lie, steal, vandalize, or 

do anything detrimental to the Academy community. By signing the Excellence of 

Character Code, Guidelines for Student Behavior, and Honor Code, students agree to 

abide by and uphold these standards, whether on or off campus. 
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Disciplinary Procedure 
 

1st through 4th grade 

 

In the event that the Student Expectations previously listed are not followed, the following 

actions will be taken: 

 

1. The student will be warned and asked for their cooperation. 

2. Additional misbehavior will result in a loss of privileges and/or a visit with the school 

administrator. These privileges will not include lack of food, drink, or rest. 

3. If the student continues to misbehave, the parents will be contacted and asked to make 

an appointment to meet with the school administrator and the teacher to discuss the 

issue. 

4. If discipline problems persist, a two day suspension may be necessary. 

5. If, with the help of the parents, we are unable to correct discipline problems, dismissal 

from the school may be required. 

 

5th through 8th grade 

 

A system of lunch detentions is utilized. Students may receive a lunch detention for: 

 Incomplete homework or being unprepared for class 

 Being disorderly in the hallways 

 Being disruptive in the classroom 

 Being unkind 

 Not displaying the previously listed excellent characteristics required as 

stated on pages 5 and 6. 

During lunch detentions students eat their lunch in the detention room quietly rather than in the 

lunchroom. Parents will receive a written notice that your student received a lunch detention 

stating the reason for the detention. If the teachers feel the student’s behavior is not improving, 

parents will receive a phone call and/or a conference will be scheduled. 

 

If any of the following occur, the student will go directly to the Administrator’s office and the 

parent will be contacted. Appropriate discipline will be taken, which may include a 2 day 

suspension. 

 Speaking disrespectfully to a teacher or staff member 

 Acting in a disrespectful manner 

 Arguing with a teacher or anyone in authority 

 Using foul language 

 Bullying or using threatening actions 

 Willfully destroying school or personal property 

 Cheating or plagiarizing 
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Academy Dress Code 
 

It is our conviction that appropriate dress is conducive to good study habits, and 

proper grooming must be taught along with principles of etiquette and morals. 

The quality of their appearance upgrades the student’s attitude toward self, 

environment, and responsibility. Because the Academy of Excellence is a part of 

Faith Christian Family Church, it is requested that students dress in good taste. 

The following guidelines will help both parents and teachers avoid conflicts with 

students. 

 

A. No short shorts. Shorts must be long enough so that their underwear does not 

show when a child bends over from the waist and touches their toes. If a pair of 

shorts does not appear modest, the teacher may discuss the issue in private with 

the student and parent. 

B. Tank tops or spaghetti strap tops may not be worn without a shirt over or under 

them. 

C. Cleavage or bras must not be visible at any time. 

D. It is unacceptable to wear clothing to school that exposes the stomach or lower 

back. 

E. Skirts and dresses must be no higher than 2-3 inches above the knees. Leggings 

or tights do not constitute length for the skirts or dresses. 

F. Hats may not be worn in the building. 

G. Slogans or depictions of tobacco, alcohol, rock music, drugs, skulls and cross 

bones, anything offensive, or that hints of an immoral or rebellious nature may 

not be worn or attached to clothing. 

H. Spiked jewelry, excessively baggy pants, and torn, ripped, or frayed jeans may 

not be worn. 

I. No body piercings, other than normal ear piercings (one or two holes per ear 

lobe), will be permitted. 

J. No unnatural hair color (permanent or temporary) will be permitted. 

K. All students should be neat and clean in appearance, and hairstyles                          

should be traditional. Mohawks, faux hawks, rat tails, shaved heads, odd hair 

coloration or other extreme fads are not permitted. 

L. Boy’s hair should be off the collar, cut above the ears, and should not extend 

below the eyebrows. 

M. The Administrator will make the final decision on dress or grooming that is 

deemed disruptive or unacceptable. 
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Admissions 

 
Grade levels at the Academy of Excellence 

 

The Academy of Excellence offers classes for children in Pre-3 through the 8th grade. 

Pre-K and Kindergarten make up our preschool program. 1st through 8th grade classes 

form the elementary and middle school groups. All classrooms are in the lower level of 

the church facility. 

 

Length of School Day 

 

Classes are held five days a week for two eighteen week semesters. Our Kindergarten 

is a half-day program; however, Aftercare is available for parents requiring full day care. 

 

Kindergarten    Monday – Friday   8:30 am ------- 12:00 Noon 

Grades 1 – 8    Monday – Friday   8:30 am -------   3:15 pm 

Aftercare    Monday – Friday 12:00 Noon ----   5:30 pm 

 

Ages for Enrollment  

 

Preschool    3 years old and child is potty trained 

Kindergarten    5 years old before September 1 

1st Grade    6 years old before September 1 

 

Grade Level Placement 

 

The Academy reserves the right to place children in the class where the staff believes 

the student will function best. No student will be placed in a grade level higher than that 

of children who are in their chronological age range. 

 

Admission Testing 

 

Students transferring from another school will be evaluated by a member of the 

Academic Advisory Board. Then the Academic Advisory Board member will meet with 

the parents and determine the class in which the student can most effectively function. 
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Application 
Application process for new students  

1. Make an appointment and meet with the Administrator. 

2. Complete the application forms. Return them to the Academy office for review by the 

Academic Advisory Board. 

3. Pay the registration fee. (Fees will be held until approval is determined. They will be 

returned in case approval is not granted.) 

4. Allow up to seven days for determination of acceptance for enrollment at the Academy of 

Excellence. You will be notified by mail or phone of the decision. 

Enrollment 
Enrollment Requirements 
 
Upon application approval, parents or guardians should follow the steps below to enroll a child 

in the Academy of Excellence. 

1. Complete and return the packet of enrollment forms and agreements. 

2. Provide the following documents: 

a. Copy of student’s birth certificate 

b. Copy of student’s Social Security number 

c. Copy of student’s immunization records 

3. Have a personal interview with the administrator and a member of the Academic 

Advisory Board. 

4. Agree to adhere to all policies and procedures of the school. 

 

Application and Enrollment Forms 

Application and enrollment forms may be picked up at the school office Monday through Friday 

during school hours. 

 

Enrollment Period 

Enrollment for the next school year will begin in April of that year. Early enrollment allows us to 

adequately plan for the upcoming school year. Preschool classes have a specified number of 

spaces and they are filled on a first come, first served basis. We do accept new students and 

transfer students throughout the year. All applications are reviewed and a determination for 

acceptance is made yearly. 

 

Re-enrollment 

Students previously enrolled will need to fill out a new enrollment form for the upcoming year. 

Acceptance is on a year-to-year basis for all students. Preschool students will need to turn in a 

new enrollment form and updated immunization records. Students with outstanding balances 

on accounts will not be re-enrolled until the balance is paid in full. 
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Financial Information 

 
Thank you in advance for your support and timely payments! 

 

Payment Plans 

 

Registration fees, book fees, snack fees if applicable, and achievement test fees are to 

be paid at time of registration. Tuition which is paid in full by August 15, 2016 will 

receive a 5% discount on the amount of the tuition only. Payments may also be 

made on a monthly basis by cash, check, or money order. Please do not send cash in 

the mail. You may mail the payment or bring the payment to the school office during 

school hours. 

 

Payments Due 

 

Tuition payments are due on the first of each month. A grace period is given until 

the tenth; however, payment must be in the school office by 3:30 pm on the tenth. After 

the tenth, a late fee of $15 will be added to the account not paid. If the tenth falls on 

a weekend or a holiday, payments must be in the office by 3:30 pm of the previous 

business day. If you mail your payment, it must also be in the school office by 3:30 pm 

on the tenth. 

 

Delinquent Accounts 

 

As stated on the Tuition Agreement signed by the parents, payments on individual 

student accounts are due the first day of each month. Payments on accounts made 

after 3:30 pm on the tenth of the month are considered delinquent, and the account 

is assessed a $15 late fee every month until the account is current. Students whose 

accounts become 30 days past due cannot return to class until the account has 

been brought current. 

 

Please understand that any fee/tuition not paid when due will result in all records, 

report cards, and achievement test results being held until the balance is brought 

current. Any student whose account is not paid in full by the end of the school 

year will not be eligible for re-enrollment as long as the account remains 

outstanding. 
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Arrival and Departure 

 
Security 

 

The door under the canopy is unlocked from 7:30 am to 8:30 am. At all other times of 

the school day, it will be locked. You will need to press the button to the right of the 

door, and the office personnel will open the door for you. 

 

Arrival 

 

The school building will be open for children in Kindergarten through the eighth grade at 

8:00 am. Teachers are not available to oversee children before 8:00 am, so we ask 

that you do not leave your children at the school before that time. Parents should enter 

the lower parking lot from the northeast side of the building and stay in line while 

unloading their children under the canopy. If you need to go into the building, please 

park in a marked parking space. Do not leave your car while in line or under the canopy. 

Unattended cars prevent other cars from driving under the canopy to drop off their 

children. Please do not park your car or leave your car while it is under the 

canopy. 

 

 

Departure 

Grades 1 through 8 

 

Students leaving school at 3:15 pm will use the following dismissal procedure. 

1. Parents will enter the lower parking lot and join the line of vehicles ready to 

receive children under the canopy. 

2. Teachers will have the children ready at 3:15 pm to meet the parents, and the 

teacher will escort the students to the proper car. 

3. If a child has not been picked up by 3:30 pm, they will be taken to Aftercare or 

the school office (depending on the age of the child.) The parent will then have to 

park in a marked parking space and come into the building to pick up their child. 

4. Because there is not always space in Aftercare for extra children and the school 

does not have staff to watch children after school, an additional fee of $5 for the 

first 15 minutes and $1 per minute after that will be added to the account of 

students who are “habitually” picked up late. 
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Attendance 
 

Regular attendance is always a contributing factor to success in school and establishes good 

work habits and self-discipline. Attendance will be taken in all classes at the Academy of 

Excellence. It is very important that your child attend school every day, if possible. Please arrive 

on time (between 8:00 am and 8:30 am.) Late arrivals are distracting to the class already in 

session. 

 

Absences 

Parents are asked to contact the school office and inform them of a student’s absence by 8:30 

am the day of the absence. Each student will be allowed eight absences each semester. Missed 

work, tests, and quizzes may be made up for the first eight days missed. If a student is absent, it 

is their responsibility to get missed assignments and schedule missed tests and quizzes. All 

absences will count toward the total number of absences. 

 

All absences exceeding the eight days will be considered unexcused unless the parent provides 

a documented excuse. Absences that may be excused with documentation are as follows: 

illness (with a note from the doctor stating the child should not attend school), funerals, medical 

appointments that cannot be scheduled after school hours (with a note from the doctor), court 

appearances (with a note from the lawyer requesting the appearance), or an unavoidable family 

crisis. The student will be allowed to make up missed work and take missed tests and quizzes if 

they have an excused absence. 

 

Unexcused absences will include, but are not limited to: oversleeping, being tired due to a late 

bedtime, family time, shopping trips, visiting with family or friends who are in town. The student 

will not be allowed to make-up work or take missed tests or quizzes if they have an unexcused 

absence after the first eight absences. They will receive a zero for all work done that day. 

 

If a student is absent on the day a project/special assignment is due or a test is scheduled, the 

project must be turned in or the test taken on the second day the student returns to class. If a 

student has a planned absence on the date a project or assignment is due because of a family 

trip or other non-illness related reason, the project must be turned in prior to the absence. 

 

The school will actively support any family dealing with serious injury or illness. Ultimately it is 

the responsibility of the family to see that their child’s educational needs are met in such 

circumstances. 

 

Education is more than the grades students receive in their courses. As important as that 

is, students’ regular attendance at school is essential to their social and cultural 

development and helps prepare them to accept responsibilities they will face as an adult. 

Interactions with other students and participation in the instruction within the classroom 
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enrich the learning environment and promote a continuity of instruction which results in 

higher student achievement. 

Planned Absences 
 

Planned absences will count toward the total number of absences per semester. 

 

Trips and Vacations 

 

Students who will be absent from school due to a vacation or an out of town trip must 

meet the following requirements: 

1. The student’s teacher must be notified at least one week in advance. 

2. The student must take homework with them. 

3. All homework must be turned in within one week after returning. 

4. The maximum number of absences allowed, including trips, is eight days 

per semester. 

 

Maximum Absences 

 

The maximum number of absences allowed per semester is eight days. When the 

maximum number of absences is recorded, a notice will be sent to the parents notifying 

them their child has missed the maximum number of days. If the student misses 

additional days, they will not be allowed to make up work or tests for the day without a 

documented excused absence. The student will receive a zero for all work, tests, and 

quizzes given on an unexcused day. Students missing the maximum number of days 

will not be exempt from semester tests regardless of their average grade in the class. 

 

Tardy 

 

School starts promptly at 8:30 am and students arriving after that time will be 

considered tardy. Four tardies will be equal to one absence and will be counted as 

such. 

 

Late Arrival and Leaving 

 

A student arriving after 12 pm will be counted absent for a half day. If arriving before 

that time, the student will be counted as tardy. If the student is removed from class 

during the day, the parent must send a note stating the time and reason the student is 

to leave. The student will not be allowed to leave without the parental notification. If the 

student leaves before 12 pm, they will be counted as absent for a half day. 
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Student Evaluation/Report Cards 
 

Report Cards 

 

Report cards will be issued every 9 weeks for Kindergarten through eighth grade 

students. Kindergarten grades will only begin being recorded the second nine weeks. 

However parents will receive a progress report at the end of the first nine weeks. 

 

Parent conferences will be held the first and third quarters and following testing at the 

end of the school year. (Teachers may request additional conferences with the parents 

if it is deemed necessary.) 

 

The conferences will be in the gym from 12:30 pm to 6:00 pm, on a first come, first 

served basis. Students should not be present at the meeting. Conference discussion will 

include: 

1. Information about the material that has been presented in the previous nine 

weeks 

2. Information on how the child is doing on the material covered 

3. Information about how the parent can help the student perform better 

4. Information about what will be taught in the upcoming nine week period 

5. Information concerning the child’s behavior at school and how they are getting 

along with their classmates 

6. An opportunity for parents to voice concerns or ask questions they may have 

 

Teachers will meet with the Academic Advisory Board and the Administrator to discuss 

grading for each grade level. All papers that are recorded for a grade will be sent home 

periodically for parents to review, sign, and return to school. All graded papers will then 

be filed by the teacher for future reference in the event questions about a grade should 

arise. 

 

All report cards must be approved by the Academic Advisory Board and Administrator 

before being sent to the parents. 

 

Achievement Tests 
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Stanford Achievement Tests (or a comparable set of tests) are administered each year. 

Student performance is compared with the national norms. These tests are mandatory 

for all Academy of Excellence students from first grade through the eighth grade. 

 

Medical/Emergency Information 

 
Medical Requirements 

 

No student who has a contagious or infectious disease should come to school 

 

Please be considerate of other parents and students, and keep your child home if they 

exhibit any of the symptoms listed below: 

 

 Fever: A body temperature of 100 or greater 

 Diarrhea: Three or more watery stools in a 24 hour period 

 Vomiting: Vomiting on two or more occasions within the last 24 hour period 

 Rash: Body rashes, not obviously associated with diapering, heat, or allergic 

reaction to medications 

 Sore throat: If associated with fever or swollen glands in neck 

 Severe coughing: Episodes of coughing that may lead to repeated gagging, 

vomiting, or difficulty breathing 

 Pink Eye: Pink or red eye(s) which may be swollen with white or yellow 

discharge, until the child has been on antibiotics for 24 hours 

 Untreated Scabies or Head Lice 

 Multiple Sores inside mouth with drooping: Unless the health care provider 

determines the condition is non-infectious 

 Ring Worm: A fungal infection of the scalp or skin. Child may return after 

evaluation and treatment by a health care provider 

 Impetigo:  Child may return 24 hours after treatment is initiated 

 

 

A parent will be called to come and pick up their child any time the child 

exhibits any of the above listed symptoms or is unable to participate in daily 

activities. 
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NOTE: We are not a sick child facility. Please keep your child home if they 

are ill. 

 

 

 

Communicable Diseases 

 

If your child has symptoms of a possible communicable disease, please do not bring 

them to school. These symptoms include: 

 Sniffles 

 Reddened eye 

 Sore throat 

 Headache 

 Abdominal pain 

 Fever 

 

Communicable diseases include: 

 Chicken pox 

 Measles 

 German measles 

 Mumps 

 Whooping cough 

 Infectious hepatitis 

 Polio 

 Ringworm 

 Scabies 

 Lice 

 Scarlet fever 

 Diptheria 

 Meningitis 

 Pink Eye 

 

Please notify the school at once if your child does have a communicable disease. 

 

Head Lice 

 

Head lice are not a respecter of persons and can be easily spread from one child to 

another. For this reason, if head lice are found on your child, you will be called to come 

get your child. Do not return your child to school until they have been treated, and there 
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and no nits in the hair. Once all nits are removed, your child may return to school, but 

you will need to bring them to the school office before returning to class. The school 

does retain the right to periodically check your child for head lice. If you have any 

questions about head lice, or are not sure how to properly check your child for head lice, 

please contact the school office, your pharmacist, or your family doctor. 

Dispensing Medicine 

 

Medicine is dispensed at the school subject to the following conditions: 

 

 A Medicine Request Permit has to be signed by the parent authorizing us to 

dispense medicine. 

 A doctor has prescribed the medicine for the student to whom the medication is 

to be given. 

 The medicine is provided in its original container that clearly states the 

prescribed dosage. 

 All medicines are kept in a secure place. 

 Medicine is only dispensed by a teacher or office staff. 

 Medicine may not be kept in a student’s lunch box. 

 

 

 

Emergency Procedures 

 

In the event a student is involved in an accident or injury, the situation will be assessed, 

and a decision as to whether parents and/or the hospital should be called will be made. 

 

If we cannot reach either parent, then we will try to reach the individual listed on the 

student’s Medical Emergency Form. The parent/guardian must complete and sign an 

authorization for emergency medical treatment. The signed Medical Emergency Form 

on file gives approval for emergency treatment if necessary. Of course, we hope we will 

never need this authorization, but we want to be sure your child receives the attention 

they need should such an emergency arise. 

 

If a student is injured while in our care, our first step is to administer First Aid as 

necessary. In the event we cannot contact the parent/guardian or doctor designated on 

the application, we will see that your child receives the emergency medical treatment 

they need from a doctor or hospital. The parent/guardian will be expected to assume the 

responsibility for any resulting expense. 
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General Information 

 
School Transportation 

 

Transportation from Berryville to Eureka Springs is available at a charge for students 

who need it, and spaces are reserved for the school year on a first come, first served 

basis. The guidelines are as follows: 

 

1. Students using school transportation are to meet at the KFC parking lot in 

Berryville no later than 7:40 am Monday through Friday. 

2. The vehicle will not be able to wait –it must leave on time. 

3. After school, the vehicle will leave the school at 3:25 pm and will arrive at the 

KFC parking lot at 3:45 pm. 

4. Children must be picked up no later than 3:55 pm. Please be prompt in picking 

up your children. 

5. Parents taking advantage of this service must agree to pay a monthly fee, and 

they must turn in a signed School Transportation Agreement. 

6. During the winter months, the Academy vehicle will not run on days the Eureka 

Springs public schools are not in session due to wintry weather. 

 

 

Holidays 

 

The Academy of Excellence will be closed on Labor Day, Thanksgiving Vacation, 

Christmas Vacation, Spring Break and Memorial Day. 

 

 

Orientation 

 

At the beginning of each school year the Academy of Excellence will have Orientation in 

order to provide parents and students with information on policies and procedures, as 

well as give them an opportunity to meet the teachers and visit the classrooms. Parents 

and students will also be able to ask any questions they may have. The school 

administration holds this Orientation meeting to communicate the vision of the school, to 

introduce new policies and procedures, and to review established ones.  

This is a very important meeting and each child needs to be represented by at 

least one parent. 
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Chapel 

 

Chapel will be held weekly for the fifth through eighth grade students. There will be a 

Chapel service for all students on the first week of each month. Parents are welcome 

and encouraged to join their children for Chapel services. 

 

 

Lunch 

 

Students in first through eighth grades must bring their lunch each day. Lunches should 

include one item from the following food groups: protein (meat, cheese, etc. NO 

PEANUT BUTTER), fruit/vegetable, bread or cereal, and a beverage. Students may 

bring milk, fruit juice, or water. (No sodas please.) Drinks must be placed in a leak-proof 

container. Refrigeration is not available for any student. You will need to purchase 

reusable ice packs or a small ice chest for your child’s lunch. Microwaves are available 

for use by the students. 

 

 

Peanut Policy 

 

The Academy of Excellence is a peanut free facility. Because of increasing incidents 

of children having violent allergic reactions to peanut butter and peanut products, we 

ask that you please help us by not sending peanut butter or peanut products to school 

with your child. 

 

 

Birthdays 

 

Younger children enjoy celebrating their birthday at school, and parents are welcome to 

send special treats for their child’s birthday. They should notify the teacher in advance 

and be certain to bring enough treats for each child in the class. Due to time 

schedules, we are not able to have parties. Birthday party invitations may be handed 

out at the school ONLY if every child in the class receives one. 

 

Changes in Contact information 

 

If there is a change in the parent’s/guardian’s address or contact information for work or 

home, please notify the school office immediately. The school must have a current 

phone number where the parent/guardian can be reached during school hours. 
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Fundraisers 

 

Tuition and fees do not cover the costs of the school. Therefore, it is necessary to 

supplement tuition with fundraisers. The Academy makes every effort to keep 

fundraisers to a minimum. 

On fundraises that require a certain amount of items to be sold; you will be expected to 

sell, purchase, or have the cost of the items added to your account. On fundraisers that 

require your time, we ask that each family donate as much time as possible.  

It is very important that every family participate in each fund raising effort, and 

we thank you in advance for helping make our fundraisers a success.  

 

 

Snow Days 

 

During the winter months it is sometimes necessary to close school due to snow or ice 

causing dangerous road conditions. School closings will be announced on KTHS 107.1 

FM radio station, channel 40/29 in Fayetteville, channel 3 and channel 10 in Springfield, 

MO and on the school’s Facebook page. We will make every effort to have classes as 

soon as the main roads are safe in order to avoid having make-up days. In many cases 

the Academy will resume classes earlier than the public school. However, under no 

circumstances do we encourage anyone to drive when they are not comfortable with 

road conditions. If your roads are not drivable, it is not necessary to take undue risk to 

get your child to school. Students may have to make up days if an excessive number of 

days are missed due to bad weather. The Academy van will not run on days the 

Eureka Springs public schools are not in session. 

 

 

Non-Refund Policy on Missed Days 

 

If the Academy is closed for a few days because of inclement weather or for any other 

reasons that are beyond our control, tuition and Aftercare fees will not be refunded for 

those days. 

 

 

Corporal Punishment 

The staff of the Academy of Excellence will not administer corporal punishment at any 

time. We believe that child training and discipline are the responsibility of the parents, 

and we ask for your support and assistance when necessary.  
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Telephone Use 

 

Students are permitted to use the telephone in the school office for emergencies only. 

Phone messages from parents to students should be only for emergency situations. 

Classes will not be interrupted for a message unless it is an emergency. 

 

 

Cell Phones 

 

Cell phones must be turned off in the school building during school hours. Any use of 

cell phones will result in immediate confiscation of the phone and discipline. This policy 

is to be followed by students being transported by the Academy vehicles. 

 

 

Lockers 

 

Individual hall lockers will be assigned to every fifth through eighth grade student. 

Students must keep lockers clean, neat, and free of worldly pictures, decals, old food, 

drinks, or trash. The administration reserves the right to inspect lockers if necessary. 

 

 

Tornado/Fire Drills 

 

Tornado/Fire drills are conducted throughout the year. All teachers and helpers are 

familiar with the procedures needed to safely evacuate the building in event of a fire. 

Diagrams of the exit plan for classrooms are posted at the doorways. Teachers and 

staff are also familiar with safe places within the building in event of a tornado warning. 

 

 

 

 

 

NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS 

 

The Academy of Excellence of Eureka Springs admits students of any race, color, 

national, and ethnic origin to all the rights, privileges, programs, and activities generally 

accorded or made available to students at the school. It does not discriminate on the 

basis of race, color, national, or ethnic origin in administration of its educational policies, 

admissions policies, or athletic and other school administered programs. 


